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INTRODUCTION

Welcome to Alectra’s ATTACH or Application Tracking and Tenant Approval Coordination Hub. This new online Joint Use
management module allows for visibility and self-service of both Joint Use permit application submission and tracking as well as
double pole transfers for tenant attachments. This training manual, Tenant Instruction Manual, Double Pole Transfers, walks you
through the double pole transfers section allowing you to manage and update your attachments on Alectra poles in ATTACH. A
separate training manual, Tenant Instruction Manual, Applications, guides you through the various tasks related to the Alectra
joint use permitting process in ATTACH. We hope you’ll find the workflows in this module to be familiar as they very much mimic
Alectra’s current double pole workflows that it replaces.

For those unfamiliar with “Double Poles”, Alectra, replaces approximately 2000 poles each year across our service territory for
various reasons such as deteriorated poles, storm and accidental damage, and customer driven projects such as municipal road
widenings or developments. When the new poles are installed, the existing old poles standing nearby (double poles) await the
removal of all remaining tenant attachments so they can be removed by Alectra. Tenants typically transfer their attachments from
the double pole to the new Alectra poles but in some cases, may elect to permanently remove their attachments as well such as
moving to an underground or stand-alone installation.

Alectra’s ATTACH module will automatically generate a list of double poles on a monthly basis specific to each tenant and notify the
tenant by assigned email that the list of double poles is awaiting their action in ATTACH. Once logged into the ATTACH module, the
tenant will find the assigned double pole list(s) in their Pending Actions folder and be able to process their transfers or removals
using the same user-friendly maps-based system as permit applications to select one of the 4 options available:

1. Complete a Removal application through the module to inform Alectra that the existing attachments will be permanently
removed from the double poles but not be attached to the new Alectra poles.

2. Transfer your existing attachments from the double pole to a new pole with a few simple clicks of the mouse.

3. Assign your transfer work directly to the common Alectra Hydro-Comm double pole contractor who can complete your
transfers in the field for you and update the Alectra ATTACH on your behalf.

4. Request a deferral of the removal/transfer which will be submitted for approval to Alectra via the module.

Tenants should note that within a double poles list in ATTACH, each pole can be assigned independently to any of the 4 options
above. In other words, the entire list does not have to be dealt with in the same manner. For example, 10 poles on a list of 40 may
be completed by the tenant’s own resources and the pole transfers updated in ATTACH, 20 poles may be assigned immediately to
the common Alectra Hydro-Comm double pole contractor to complete for the tenant, and the remaining 10 may request a deferral
for 7 months due to an operational issue. The module will send monthly reminders on pole lists that have not been fully actioned
and after 6 months, any remaining poles on a list will be automatically assigned by ATTACH to the common Alectra Hydro-Comm
double pole contractor for completion.

We think you’ll find this training manual to be a thorough and comprehensive reference to refer back to as you learn to navigate
Alectra’s ATTACH. This manual can also be used in conjunction with training videos posted on the Alectra website that guide you
step by step through various processes such as transferring attachments from old poles to new, requesting a deferral, assigning
directly to the common Alectra double pole contractor, etc.

The Tenant has 6 months to action a transfer list. After 6 months any remaining poles left from the original list will be
automatically sent to an Alectra approved Contractor to complete the transfers.
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DOUBLE POLE TRANSFERS - NOTIFICATION

When the Transfer list is generated by the ATTACH Module an email will be sent to a Tenant Representative assigned for Transfer
lists.

Example email:

A new application has been submitted for your attention

. Repl <RIAII‘—>F d‘B
jointuse@alectrautilities.com ‘<_J eply ‘ 3 Reply orwar

To  East Joint Use; BRUTON Steve Wed 3/22/2024 10:53 AM

Hello Rogers Canada,
A new list of Alectra Double Poles requiring transfer of your attachments has been posted to your Pending Applications folder in Alectra's
ATTACH module under Double Pole List TX-0000000986. Please review and action these pending transfers as soon as possible. Should you

have any questions, please feel free to contact your local Alectra Joint Use representative.

Regards,
Alectra Joint Use Team

This list will also appear in the Tenant’s Pending Action Grid as a TX -####### list

Alectra Joint Use Management Portal @ Rogers Local Test User [5

Pending Actions

Dashboard 65 Export to Excel Export to PDF
New Application
PermitNumber i Applicant.. i  Applicatio.. i  Project Description i ActionSta. i  Region i LastUpdat. :  Submitted . i Consultant. i = Command
Applications
Y: T b ¢ T he Y BT BT T
Pending Actions
May 22, 2024 May 22, 2024 -
TX-0000000986 Transfe Transft R d EAST (o]
Transfers ransfer ransfer eserve e o pen
About
TX-0000000087 Transfer Transfer Reserved ggﬁ;ﬁ“ :":ja; ;i;n B :Aofé ,:ZA'JU 2 Open
i May 14, 2024 May 14,2024
JU-0000000827 Bondi Bonding Ri st R d (o]
onding onding Reque: eserve M ) pen
o May 14, 2024 May 14,2024
JU-0000000826 Dip Tenant Attachment-Dip Reserved e P Open
May 14, 2024 May 14,2024
JU-0000000825 Decorative Tenant Attachment-Decorative Reserved 417PM 417PM Open
" May 14,2024 May 14,2024
JU-0000000824 Streetlight Teﬁm Attachment-Streetlight Reserved A e Open
A May 14, 2024 May 14,2024
JU-0000000822 Dip Tenant Attachment-Dip Reserved 2PN S Open
Apr 30,2024 Apr 30, 2024
JU-0000000818 WireLine Tenant Attachment-WireLine Reserved "o it Open
Apr 30,2024 Apr 30,2024
/AR-0000000301 Removal Attachment Removal Reserved s S Open
Apr 30,2024 Apr 30, 2024
JU-0000000817 WireLine Tenant Attachment-WireLine Reserved i i Open
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TENANT RESPONSIBILITES FOR DOUBLE POLE TRANSFERS

Double Pole Transfers

1) Action all poles on the Transfer list to:
» Tenant Transfer Attachment
Tenant Remove the attachment.
Defer the transfer to a later date.
Send the list to an Alectra approved Contractor to complete the transfer.
Complete list in ATTACH Module
Notification of Completion

YV V.V VY

Tenant Transfer Attachment

2) Transfer Move Application TM-###H### generated:
» Select poles to transfer attachment to
» Upload Record of Inspection
»  Submit
» Notification of Completion

Tenant Remove Attachment

3) Removal Application (Region)R-2024-## generated:
» General information

Select attachment for removal.

Complete Record of Inspection

Submit

Notification of Completion

YV V V VY

Tenant Defer Attachment Transfer

4) Transfer Defer List TX-##### application generated:
» Select date for deferral.
Receive confirmation of deferral — or denial of deferral
When deferral date expires or is not approved process transfers
Transfer Move Application TM-###### generated:
Select poles to transfer attachment to
Upload Record of Inspection
Submit
Notification of Completion

YV VYV V VY

Transfer Double Pole List to Alectra Contractor

» Transfer List TX-##t### application generated to Contractor.
» Notification of Completion
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TRANSFERS TAB

The transfers tab (below) lists all individual attachments that require a transfer activity.

Transfer lists are initiated by Alectra on a monthly basis and sent to Tenants. Tenants then have options such as:
e Remove attachment.
e Pole to Pole transfer.
e Defer to a later date.
e Send to an Alectra approved Contractor to complete the transfer.

Alectra Joint Use Management Portal @ Rogers Canada B

Transfers

Dashboard BE Export to Excel Export to PDF
New Application R R . . . R R
Application Number  # Date + H QUTSTANDING H Pole Number H Aftachment Permi.. Time Frame H Region H Comm.
Applications
b f mont. B Y T T T b T
Pending Actions
March 10,2023 10:43 =
Transfers TX-0000000058 o 0 P15847 ET-106-2002 PENDING CENTRAL SOUTH Open
About -
March 10, 2023 10:43
TX-0000000058 0 P01569 unknown PENDING CENTRAL SOUTH Open

AM

March 10,2023 10:43

TX-0000000058 AM 0 P15064 RC-99-15 PENDING CENTRAL SOUTH Open
TX-0000000058 mmh 1020331043 PoO2760 TC73-226 PENDING CENTRAL SOUTH open
TX-0000000058 r:’lmh 10,2025 10:43 0 P01569 ET-63-2002 PENDING CENTRAL SOUTH Open
TX-0000000058 I":':mh DZEDTED 0 P15847 RC-98-4 PENDING CENTRAL SOUTH Open
TX-0000000058 r:nmh DZED D 0 P02765 TC-73-228 PENDING CENTRAL SOUTH Open
TX-0000000058 J’;“:’Imh DD P15064 ET-130-2003 PENDING CENTRAL SOUTH Open
JU-0000000903 ;:;"amﬁ‘ 0231235 | 5 54406 20130131 PENDING WEST Open
JUu-0000000903 SN B 2 T 53 46149_0LD 20170829 PENDING WEST Open

PM

The ‘Open’ command will open the appropriate transfer request. The attachments are color coded:

e Green under 20 days
e Yellow 21 - 60 days
e  Red greater than 6 months

Note: If the transfer grid shows Red- greater than 6 months, the attachments on list has been sent to an
Alectra Approved Contractor and the Tenant will no longer be able to action the attachments on the list.
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DOUBLE POLE TRANSFERS - APPLICATION CONTENTS

When Double Pole Transfer Lists are created and opened from the Pending Actions Tab the application has two piece form.
=  General Tab
=  Poles Tab

GENERAL TAB

Alectra Joint Use Management Portal @ Bell Canada B

Process Transfer by Pole TX-0000001000 (Reserved)

Dashboard General Poles
New Application
APPLICATION
Applications
Pending Actions
ZJO\M Use Application TX-0000001000
Transfers
Ao Project Description *
Transfer case submitted by system [05/28/2024 11:07am] e
%
REPRESENTATIVE INFORMATION
Name * Phone * Email *
Bell Canada [ westjointuse@alectrautilities.com;steve brutor

N
1. Link to Application Opens application to view all information
2. Project Description A read only field that is system populated
3. Representative Information Name, Phone Number, Email
4. Complete When all actions completed on pole list, you may complete the application
5. Save Allow to save the opened application at any point
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DOUBLE POLE TRANSFERS - POLE TAB

The Poles’ tab allows the user to view the poles on the Double Pole Transfer list.

lectra Joint Use Management Portal @ oell cana [

Process Transfer by Pole TX-0000001000 (Reserved)

1. Map Window

2. Hovering over a pole
With the mouse hovering over a single pole will present a floating box with pole attribution exposed to the module. Pole
Number, Height, Class, Material, Owner, Installation Year, and the FID key unique to the GIS

3. Box beside Pole Numbers
By clicking in the box beside the pole number, the map will position that pole in the center of the map window

4. Select Poles to Transfer to -0~
Allows the user to select a single pole on the map to transfer an existing attachment to. A

5. Cancel Pole Selection -
Allows the user to stop an existing command previously invoked. F ()]

6. Remove Attachment
Allows the user to indicate removal of attachment.

7. Defer Transfer of Attachment
Allows the user to indicate deferment of transfer of attachment.

8. Assign to Hydro Contractor
Allows the user to indicate pole to send directly to Hydro Contractor to complete the

'll‘ & E'p.

transfers.

9. Pole Count Pale
Count:
11

10. Pole Grid

Includes Pole Number, New pole, Existing Permit Number, Street, Location, Action, Processed
11. Process Removes
When invoked proceeds to initiate the new removal application (Region)R-##t## for submission.
12. Process to Contractor
When invoked proceeds to initiate a new TX-###### list to be sent to the Hydro Contractor
13. Process Deferrals
When invoked proceeds to initiate a new TX-###### list to be sent to the Engineering Clerk for Approval of Deferral date.
14. Process Transfers
When invoked proceeds to initiate a new TM-###### application to allow upload of ROl by Tenant.
15. Save Allows the user to save the application at any point

16. Complete Allows the user to Complete the list when all pole actions are completed.
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1. DOUBLE POLE TRANSFERS — TRANSFER BY TENANT

PROCESS FLOW — TRANSFER BY TENANT

Double Pole List — Transfer by Tenant

W
=1 Generates Status Report
= m’ Diouble poles requiring
g transfer
b

Log inte Portal
- - Review Pole
c list requiring : Uplaad ROI
] 5 | Complete Transfers I~
c transfer
& - Select option

Transfer by
Tenant
Transfers not
complete [Within 6
manths)
Return to

3 Tenant
7]
(w] Application with ROI
E Received
g
=
(]
=
Wi
=
o
E Emizil received of
2 pole transfers Complete Transfers > Upload Record [
8 required of Inspection
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PROCESS DOUBLE POLE TRANSFERS — TENANT COMPLETES TRANSFERS

. Loginto the Alectra ATTACH Module using your user credentials.

1
2. Click on the “Pending Actions”.
3. Find the TX list and Click “Open”

5ign in to your account

Username or email

[n:-qers

Or sign in with

Alectra OKTA oidc

[tccin oint Use Managemen Pora

Pending Actions

Permithumber 1 ApplcamtRel.

0000001026

Teo000001022

o000

0000000847

0000000824

w

60000000818

~AR900000030

260000000817

ApplcationTy.

@ Rovess Local Testuser 3

Proect Desertion t Actonsuans Region t lespdaed. ! Subminedon

v 2 v BT mBT v
P o
™ PM .
- Soigsazs | ey

4. Process Transfer by Pole form opens.

5. Verify Representative Information and update if necessary. Additional emails can be added in the email field using “;”

similar to Outlook.
6. “Save”.
7. Click on “Pole Tab”.

Alectra Joint Use Management Portal

Process Transfer by Pole TX-0000001026 (Reserved) 4

’

@ Rogers Local Test User E

Dashboard General Poles
New Application

APPLICATION
Applications

Pending Actions

[ Joint Use Application TX-0000001026
Transfers
R Project Description *

Transfer case submitted by system [07/04/2024 2:46pm]

REPRESENTATIVE INFORMATION

Name * Phone *
Rogers Canada (555) 555-5559

&

o [

Email *

misteve.bruton@hex

DPT-Tenant V6
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8. Click on the “highlighted box” beside the pole. Pole is positioned in the centre of the map window.
9. Click on the “Select Poles to Transfer to” icon.

10. Click on the “Pole” in the map window to where the attachment will be transferred to.

Alectra Joim Use Management Portal

@ Rogers Local Test User [3
Process Transfer by Pole TX-0000001026 (Reserved)
Dashboard ] 3
New Applcation =
ppl T 46 X (@ L Polecount:3
Applications
T 9 PoleNumber  New Pole PermitNum.  Street Location Action Processed
Pending Actions o, =
o [ | oo #10 FMR2OZE o TRANSFERED | No
Transfers 06
i HMR2024-
Avout Poz112 i UNKNOWN 56 LAKEST No
Po2113 HMR0ZE | UNKNOWN  SBLAKEST No
- “,
&
& sy
F £
7
3
©nt g b
# @
& B
©
N
(] =
. =l
e &
& é
7 §
(;
T |
3§ g
N £l
Lesta ot et - -
Google Maptwa S204Goige Tems Rmporsmspens

Process Transfers

11. Pole list updates showing new pole.

12. Click on the next “box” beside the pole. Pole is positioned in the centre of the map window.
13. Click on the “Select Poles to Transfer to” icon.

14. Click on the “Pole” in the map window to where the attachment will be transferred to.

Continue the above steps to complete the required poles on the list that are to be transferred by tenant.
15. “Save”

tra Joirt Use Management Portal

@ Rogers Local Test User [3
Process Transfer by Pole TX-0000001026 (Reserved)

Dadhbpasd General Poles

-

s s
5 & S X [@ & PoleCount:3
P N %, *
> F Pole Number  New Pole PermitNum..  Street Location Action
Pending Actions T i

i P02108 P10 @:rﬁkmg— UNKNOWN TRANSFERED  No
ransfers
About A% @ — HMR2024-

o UNKNOWN 56 LAKEST No
&

PO2113 :;\:RZM*’ UNKNOWN 58 LAKE ST No

£
e
S

2,
&
Yo

&

4, e

o

4
%,
D

;'@

S

(oﬁn

£ )
} Le proices
Gng\:r PriBeas Femoues | {Fraeess T Coiaey e s

Viep de 82074 Google Tems  Report map e

E

rocess Transfers
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When you have completed selecting all the poles on the list for transfer

16. Click on the “Process Transfers”
17. Enter “Applicant Reference Number”
18. “Yes”

20. “Save”

19. Message appears advising TM-###t## has been generated and will be in the “Pending Actions Grid” for Processing

hlectra Joint Use Management Portal

Process Transfer by Pole TX-0000001026 (Reserved)

Dashboard General Poles
o
= & T A X [@ L roecounts
@ &
e ¥
g 7 PoleNumber  New Pole Parmit Num.
PO2108 P10 EpeRes:
016
About %, — - HMR2022-
i)
s HMRZ024
& PO2113 o MRZ024-
e 02113 P12 b
TN
7o,
S

Please confirm

Applicant Reference Number *
2seanat]

M Once progess is initiated
be accessible from this ¢

;
;
¢

Street

UNKNOWN

UNKNOWN

UNKNOWN

Location

56 LAKE ST

58 LAKE ST

@ FRogers Local Test User [3

Action

TRANSFERED

TRANSFERED

TRANSFERED

Ves

Yes

Yes

Continue to Process the TM-####t# that was created and will be in the Pending Actions Grid.
When all poles have been actioned and processed, proceed to final step to complete application.
Instruction described in Final Step Complete TX-###### Application — page 30.

DPT-Tenant V6
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SUBMITTING A “TM-#####"” APPLICATION- TRANSFER MOVE

1. Click on the “Pending Actions”.
2. Find TM-##### and Click “Open”.

Alectra Joint Use Management Portal @ Rogers Local Test User [
Pending Actions
Dashboard 6 Export to Excel Export to PDF
New Application . . . . . ) . R .
PermitNumber §  Applicant.. i  Applicatio.. i  Project Description i ActionSta. i  Region i lastUpdat. i Submitted.. } Consultant. i  Command
Applications
s T b T % T BH||r Br b f
Pending Actions
” ¢ et May 22,2024 May 22, 2024
Transfers TM-0000000229 Tran2589654 TransferPoleT... Pole-to-Pole Transfer Reserved EAST 1120 AM 1120 AM Open
About h
CENTRAL May 22, 2024 May 22, 2024
TX-0000000987 Transfer Transfer Reserved SOUTH 10:53 AM 10:53 AM Open
May 14,2024 May 14, 2024
Ju-0000000827 Bonding Bonding Request Reserved 417 PM 417PM Open
i May 14,2024 May 14, 2024
JU-0000000826 Dip Tenant Attachment-Dip Reserved 417PM 417PM Open
May 14,2024 May 14, 2024
JU-0000000825 Decorative Tenant Attachment-Decorative Reserved it Pt Open
May 14,2024 May 14, 2024
JU-0000000824 Streetlight Tenant Attachment-Streetlight Reserved 416 PM 416 PM Open

3. Upload Record of Inspection using “Select File” or “Drag and Drop”.
4. “Complete”.
5. Please Confirm “Yes”

Alectra Joint Use Management Portal Rogers Local Test User [

Dashboard [Z3Joint Use Application TM-0000000229

New Application
Record Of Inspection *

Applications

Select files. D

Pending Actions
Record of Inspection 2.pdf 222.10 KB

I+

Transfers

About

Please confirm

You are about to complete the Record Of Inspection process.
Would you like to proceed?

N ves e

6. Pole to Pole Transfer application opens to General Tab

DPT-Tenant V6 13



Alectra Joint Use Management Portal @ Rogers Local Test User [

Pole-to-Pole Transfer TM-0000000229 (Submitted)

Dashboard ‘a General Poles Documents Pending Actions

New Application L
Application Application Status
Applications .
Submitted
Pending Actions Permit Number Application Status Parent Permit Number
Transfers TM-0000000229 Submitted 22/May/2024 TX-0000000986
Ao Applicant Reference Number Legacy Permit Number
Tran2889654
Project Description Region
Pole to pole Transfers generated from Transfer Case#TX-0000000986 EAST

Third-Party Representative

Name Phone Number Email Address
Rogers Canada (555) 555-5555 joi comisteve.bru

Internal Information

Contractor Assigned Warning Date Transfer Date

day/month/year day/month/year

Request Cancellation

The Application is submitted to the Engineering Clerk to review and approve.
When the TM-###### application is approved email notification is sent to the Tenant.

Example email:

Pole to Pole Transfer TM-0000000229

o i Repl & Reply All ‘ — Forward ‘ IZ‘
Jointuse@alectrautilities.com ‘ © Reply ‘ © Reply
To East Joint Use; BRUTOM Steve Wed 5/22/2024 12:23 PM

Hello Rogers Canada,
For your records, Pole to Pole Transfer Application TM-0000000229 is Complete. No further action is required.

Regards,
Alectra Joint Use Team
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“TM-#####" Application- Transfer Move — Not Approved

Once a TM-### application is submitted it may be returned to the Tenant for corrections or modifications.

The Engineering Clerk at Alectra will do a review of the application and ROI ensuring that the documents submitted are correct for
the application. If any discrepancies are found the Engineering Clerk may send the application back through the Attach module for

the tenant to submit the corrected documents.

The Tenant will receive a Revision/Re-Submission email.

Additional Information required for Pole to Pole Transfer TM-0000000230

L - Repl
jointuse@alectrautilities.com @ | © Reply
To @ Linda Delibato

Hello Linda Delibato,

A Revision/Re-submission is required for pole to Pole Transfer TM-0000000230 based on the follow:
Incorrect ROI for this application. Please submit correct ROI.

Regards,
Alectra Joint Use Team

& Reply All

1. Loginto the Alectra Attach Module using your user credentials.
2. Click on the “Pending Actions”.
3. Find the TM-XXXXXX list and Click “Open”

[E——
Sign in to your account R
i Ex port to PDF

Username cr email

[mqers T ]

TMO000000230 1258945 TransferPoleT...  Poleto-Pole Transfer

0000000827 Boning Bonding Request

Or sign in with

Alectra OKTA oidc

@ Rogers LocalTest User [3

Resubmit Transer form opens.
Update Project Description
“Save”.

Click on “Documents Tab”.

Nowuaa

 ectra Joint Use Management Portal

Re Submit Transfer (Reserved) 4

Compiee. g

@ Fogers Lol TestUser B

DPT-Tenant V6
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8. Upload new Record of Inspection using “Select File” or “Drag and Drop”.
9. “Complete”.
10. Please Confirm “Yes”

Alectra Joint Use Management Portal @ Rogers Local Test User [

Re Submit Transfer (Reserved)

Dashboard General Poles Documents

New Application
SharePoint Documents
Applications

Pending Actions

Record of Inspection
Tpnster selectfiles o Drop files here to upload

About
Record of Inspection 3.pdf 222.10 KB B

Please confirm

You are about to submit the application. Once the application is
submitted, you will not be able to make any more changes to the
application. Would you like to proceed?

No ves Q

compite

11. Pole to Pole Transfer application opens to General Tab

| Alectra Joint Use Management Portal @ Rogers Local Test User [

Pole-to-Pole Transfer TM-0000000230 (Review) 11

Dashigard General Poles Documents Pending Actions

New Application

Application
Applications
Pending Actions Pemit Number Application Status Submitted On Parent Permit Number
Trenters TM-0000000230 Review 27/May/2028 TX0000000992
Al Applicant Reference Number Legacy Permit Number
1258945
Project Description Region
Pole o pole from Transfer Case#T CENTRAL SOUTH
“ DY
Third-Party Representative:
Name Phone Number Email Address
Linda Delioato (005) 5555555 linda.dellbatoalectrautites.com
Intemal information
Contractor Assigned Warning Date Transfer Date
day/month/year day/month/year

Request Cancellation

The Application is submitted to the Engineering Clerk to Review and approve.
When the TM-###### application is approved email notification is sent to the Tenant.

Pole to Pole Transfer TM-0000000230
o jointuse@alectrautilities.com ‘©| O Resty ‘ O Reply Al ‘ on

To @ Linda Delibato

Hello Linda Delibato,
For your records, Pole to Pole Transfer Application TM-0000000230 is Complete. No further action is required.

Regards,
Alectra Joint Use Team

DPT-Tenant V6



REVIEW DOUBLE POLE TRANSFERS -TRANSFER MOVE APPLICATION

Alectra Joint Use Management Portal

Pole-to-Pole Transfer TM-0000000231 (Submitted)

General

Application

@ Bellcanada [

Poles Documents Pending Actions

Permit Number

TM-0000000231

Applicant Reference Number
756484

Project Description

Application Status Submitted On Parent Permit Number
o Submitted o 28/May/2024 e TX-0000001004 o
o Legacy Permit Number

Region
Pole to pole Transfers generated from Transfer Case#TX-0000001004 o WEST o

Third-Party Representative

Name

o Linda Delibato

Interal Information

7z

Phone Number Email Address
(905) 555-5555 linda.delibato@alectrautilities.com

Request Cancellation

Warning Date Transfer Date
day/month/year @ day/month/year @

1. Permit Number

A read only field that is system populated based on the Region poles selected by the
pole tab.

2. Application Status

Indicates the Status of the Application

3. Submitted on

Date TM application was actioned on

4. Parent Permit Number

Identifies the Parent Transfer List this TM application generated from.

5. Applicant Reference Number

Updated when TM application is submitted

6. Legacy Permit Number

Not implemented by Alectra

7. Project Description

A read only field that is system populated

8. Region

A read only field that is system populated based on the Region

9. Third Party Representative

Name, Phone Number, email

10. Contractor Assigned

Not Applicable to TM Applications

11. Warning Date

Not Applicable to TM Applications

12. Transfer Date

Not Applicable to TM Applications

DPT-Tenant V6
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REVIEW DOUBLE POLE TRANSFERS - TRANSFER MOVE POLE TAB

The Poles’ tab allows the user to view the poles on the Double Pole Transfer list.

Alectra Joint Use Management Portal @ BeliCanada [3

Pole-to-Pole Transfer TM-0000000231 (Submitted)

Dashboard General Poles Documents Pending Actions
New Application
o e 65 Export to Excel
PoleNum..  NewPole  PermitNu. Street Location Action Processed
Pending Actions
Transfers e m
7 WILLIAM
22870.0LD 22879 20041027 TRANSFE. N
About - STREET S8 °
2WEAST
Kin, T GAGE
9 Wllllams AVENUE
T ! 24199 101844 20041027 SOUTHES  TRANSFE. = No
> 10N
Mg LAWRENGE
Pole Number: 22879 am St
Height: 55 DUNDAS
Siase. 3 K 51126 10733 8167 STREETNS ~ TRANSFE.  No
Material: WOOD ing Wiy, FEWeST
Owner: COMPANY POLE lia, St
Year:
FID: 5104933
State: In Service
g
£
<
13
&
Leaflet | Disclaimer: Alectra does not guarantee the accuracy of information provided. f<
Google Nag dans 202 Geogle Termd Repertmapener POIE CoUNt: 3

Request Cancellation

1. Map Window

2. Hovering over a pole
With the mouse hovering over a single pole will present a floating box with pole attribution exposed to the module. Pole

Number, Height, Class, Material, Owner, Installation Year, and the FID key unique to the GIS

3. Box beside Pole Numbers
By clicking in the box beside the pole number, the map will position that pole in the center of the map window

4, Pole Grid
Includes Pole Number, New pole, Existing Permit Number, Street, Location, Action, Processed.

5. Export to Excel
Allows the user to extract the list to an Excel sheet.

REVIEW DOUBLE POLE TRANSFERS — TRANSFER MOVE DOCUMENTS TAB

The ‘Documents” tab allows the user to attach various documents to accompany the application. The only document required on a
Transfer Move application is the Record of Inspection. This document is available for viewing using the download icon.

frsccrs 1ot vseMansgermen ol

Pole-to-Pole Transfer TM-0000000231 (Submitted)

Download Icon
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2. DEFERRALS

PROCESS FLOW - DEFERRALS

DPT-Tenant V6

Double Pole List - Deferral

Module

Tenant

Engineering Clerk

Contractor

Generates Status Report

m Double poles requiring

transfer

b J
Log into Portal

- Review Pole

application

Poles with 2 deferral date have 2 6

manth count date to coincide with

the deferral date- then aromically
assigned to @ contractor

Poles rejected for deferral, system leave
poles in count down and escalates as
normal after & months

list requiring

transfer Email received Uplozd ROI
- Select option indicating -

Defer Bcceptance Deferral # Complete Transfers
- Update Reason Application v

for Deferral
- Update A . Transfers not

preposed date complete [Within 6

for completion manths of Approved

deferral date]
k. BAccepted
Application Received
Application with ROl
Review Permit Received

Email received of

pole transfers
respuired

Complete Transfers

-

Log into Portal

= Update pales
transferred

= Upload Record
of Inspection
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PROCESS DOUBLE POLE TRANSFERS — TENANT REQUEST DEFERRAL

When the Tenant receives a Double Pole Transfer List and would like to defer the transfers to a later date, they may request this

option from the original TX-XXXXX list.

1. Loginto the Alectra ATTACH Module using your user credentials.
2. Click on the “Pending Actions”.
3. Find the TX list and Click “Open”

Alectra Joint Use Management Portal @ el Canaca [3
Sign in to your account e
& Exportto bxcel Exportto POF
! PermitNumber §  Applicant.. i  Applicatio.. i  Project Description tion St Regi Last Updat. Submitted Consultant. ommand
Username or email
T b 4  d 2 4 Y Y [=NR 4 &Y A
[ | - uE @ ]
o ) ez

N r— e open

— oz o opn

e
b
Sign In
Or sign in with
Alectra OKTA oidc

4. Process Transfer by Pole form opens.

5. Verify Representative Information and update if necessary. Additional emails can be added in the email field using “;”
similar to Outlook.

6. “Save”.

7. Click on “Pole Tab”.

Alectra Joint Use Management Portal @ Belicanada [

Process Transfer by Pole TX-0000000993 (Reserved) 4

Dashboard General Poles

New Application
APPLICATION
Applications

Pending Actions
[ Joint Use Application TX-0000000993

Transfers

"
About Project Description

Transfer case submitted by system [05/27/2024 2:44pm]

REPRESENTATIVE INFORMATION

Name * Phone * Email *

e Linda Delibatd (905) 5555555 linda delibato@alectrautilities.com

compie

8. Click on the “highlighted box” beside the pole you want to action. Pole is now positioned in the centre of the map

window.
9. Click on the “Defer Transfer of Attachment” icon.
10. “Save”
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Alectra Joint Use Management Portal

Process Transfer by Pole TX-0000000993 (Reserved)

Dashboard General Poles

New Application
i o Pole Count: 4

S X B L

O[]

Applications
New Pole Permit Nu... Street Location Action

Pending Actions
KING

WILLIAM

STREET SS

2-WEAST

Trirestess 22879_0LD 20041027 DEFERRED
About
GAGE
AVENUE
SOUTHES
10N
LAWRENCE

24199 20041027 DEFERRED

DUNDAS
STREET NS
1-EWEST

50550 B167

DUNDAS
STREET NS
2-E WEST

51126 B167

23
Google < Vi o e M RS process Removes | Process To Contractor | Process Defemais | proc

Complete m

Continue the above steps to complete all the poles requesting deferral on the list.

11.
12,
13.
14.
15.
16.

Click “Process Deferrals”

“Complete”

Enter “Reason for Deferral”

Using Calendar enter “Defer till Date”

Defer transfer confirm “Yes”

Message appears advising a new Transfer List TX-##### has been generated and will be submitted to Engineering Clerk

to approve deferral.

Alectra Joint Use Management Portal

Process Transfer by Pole TX-0000000993 (Reserved)

Dashboard General Poles
New Application 7
s %3 T 6 X @ £ PoleCount:4
Applications 4
P (=] = PoleNum..  New Pole PermitNu..  Street Location Action
Pending Actions &
. 4 E KING
o WILLIAM
Transfers
22879_0LD 20041027 sTRerTss | DEFERRED
About 2-WEAST
2
GAGE
@
é Defer transfer confirm x AVENUE
@ 24199 20041027 SOUTHES  DEFERRED
> H
T Are you sure you want to Defer these 2 tasks? 1o
(L] LAWRENCE
Once process is initiated these tasks will no longer
be accessible from this case (TX-0000000993) DUNDAS
—— Reason for Deferral * fosse a7 STREET IS
focd 1-E WEST
k3 uncompleted project
< % DUNDAS
é", Defer till date * 51126 B167 STREET NS
<] ©/1/2024 @ = 2-EWEST
Yes No
(2]
&
M
&
° @
» @® Created new Transfer case for Deferral Approval (TX: @
/
(@ T }w T Leaflet | Disclaimer: Alectra does not guarantes the accuracy of information provided = =
S Map data 82024 Google  Terms  Reporta map emor i Process Deférale [ Pi

Complete

DPT-Tenant V6
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DEFERRAL REQUEST APPROVED

When the deferral request is approved by the Engineering Clerk the Tenant will receive an email.

Example email:

Double Pole list TX-0000000995 - Deferral Request
o jointuse@alectrautilities.com © | © Reply | € ReplyAll | = Forward &

To @ Linda Delibato Meon 5/27/2024 3:19 PM

Hello Linda Delibato,
Please note that your request to defer transfers found on Double Pole List TX-0000000985 until 2024-08-01T04:00:00.000Z has been Approved.
Please Note that all approved deferred transfers must be completed within 30 days after 2024-08-01T704:00:00.000Z or they will automatically

be sentto an Alectra approved contractor and you will be invoiced for all costs incurred.

Regards,
Alectra Joint Use Team
You will also receive an email advising you that Double pole list TX-####### is in your pending actions.

Example email:

A new application has been submitted for your attention

- Reply | %3 Reply Al Forward
o jointuse@alectrautilities.com ® | <3 Reply | % Reply — Forwar [T

YT

Te @ Linda Delibato Men 5/27/2024 3:19 PM

Start your reply all with: ‘ Completed. ‘ ‘ This has been completed., | | This is done, @ Feedback

Hello Linda Delibato,

A new list of Alectra Double Poles requiring transfer of your attachments has been posted to your Pending Applications folder in Alectra's
ATTACH module under Double Pole List TX-0000000995. Please review and action these pending transfers as soon as possible. Should you
have any questions, please feel free to contact your local Alectra Joint Use representative.

Regards,
Alectra Joint Use Team

When the Tenant has completed the transfers on the Deferred list. Process the transfer using the “Tenant Completes Transfers”
steps. This will generate another TM-##it## application and will require an ROL.
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DEFERRAL REQUEST DENIED

When the deferral request is Not Approved by the Engineering Clerk the Tenant will receive an email.

Example email:

Double Pole list TX-0000000998 - Deferral Request
jointuse@alectrautilities.com ® | O Repy | €
To @ Linda Delibato

Hello Linda Delibato,

Please note that your deferral request has been denied for the following reasons:
Unable to grant deferral - please transfer ASAP.

Please complete your transfers found on Double Poles list TX-0000000998 as required.
Regards,

Alectra Joint Use Team

You will also receive an email advising you that Double pole list TX-####### is in your pending actions.

Example email:

Double Pole list TX-0000000998 - Deferral Request
jointuse@alectrautilities.com © | © Reply | €
To @ Linda Delibato

Hello Linda Delibato,

Please note that your deferral request has been denied for the following reasons:
Unable to grant deferral - please transfer ASAP.
Please complete your transfers found on Double Poles list TX-0000000998 as required.

Regards,
Alectra Joint Use Team

When the Tenant has completed the transfers on the Deferred list. Process the transfer using the “Tenant Completes Transfers’

steps. This will generate another TM-##### application and will require an ROI.

DPT-Tenant V6
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3. PROCESS DOUBLE POLE TRANSFERS — TRANSFER TO CONTRACTOR

PROCESS FLOW — TRANSFER BY CONTRACTOR

Double Pole Transfer List — Transfer by Contractor

Generates Status Report

m—.‘ Double poles requiring

transfer

Maodule

h
Log into Portal

- Review Pole
list requiring
transfer
Select option
Process to
Contractor

Tenant

Application with ROI
Received

Engineering Clerk

Y

Emniail received of
pole transfers Complete Transfers ¥ Upload Record of [
reguired Inspection

-

Contractor
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PROCESS DOUBLE POLE TRANSFERS — TRANSFER TO ALECTRA APPROVED CONTRACTOR

When the Tenant receives a Double Pole List — Transfer and would like to assign the Transfer to An Alectra Approved Contractor to
complete the work for them, they may request this option from the original TX-XXXXX list.

1. Loginto the Alectra ATTACH Module using your user credentials.
2. Click on the “Pending Actions”.
3. Find the TX list and Click “Open”

alctra Joint Use Management Portal

o Slgﬁ into your account Pending Actions
Username or email h
’ cogeco_W1
Password Abou

......

Or sign in with

Alectra OKTA oidc

4. Process Transfer by Pole form opens.

5. Verify Representative Information and update if necessary. Additional emails can be added in the email field using “;”
similar to Outlook.

6. “Save”.

7. Click on “Pole Tab”.

Alectra Joint Use Management Portal @ CogecoWest1 [&

Process Transfer by Pole TX-0000000997 (Reserved) 4

Dashboard General Poles

New Application
APPLICATION
Applications

Pending Actions
[ Joint Use Application TX-0000000997

Transfers

About Project Description *

Transfer case submitted by system [05/27/2024 3:53pm]

REPRESENTATIVE INFORMATION

Name * Phone * Email *
e Linda Delibato (905) 555-5555 linda.delibato@alectrautilities.com

compitc | sar |

8. Click on the “highlighted box” beside the pole you want to action. Pole is now positioned in the centre of the map

window.
9. Click on the “Assign to Hydro Contractor ” icon.
10. “Save”
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Alectra Joint Use Management Portal

Dashboard

New Application
Applications
Pending Actions
Transfers

About

Process Transfer by Pole TX-0000000997 (Reserved)

General

Poles

T 4

e

e @ T

compete | soe |

Leafiet | Disch

Map data €202 Google Terms  Reportamapemor

x B

24199

24213

24214

45284 0LD

50533_0LD

51128

51132_0LD

Pole Count: 41

Pole NumOw Pole Permit Nu. Street Location

Process To Contractor

RC329

RC178

RC178

RC-D688

20090101

20090101

20090101

GAGE
AVENUE
SOUTHES
10-N
LAWRENCE

MAIN
STREET
EASTSS 1-
EGAGE

MAIN
STREET
EASTSS 1-
W GAGE

BALDWIN
STREET 8§
1-E YORK

MEADOW
LANE SS 3-
E THORPE

DUNDAS
STREET NS
1-W COURT

DUNDAS
STREET NS
1-E COURT

@ Cogecowest1 [3

Action

CONTRAC.

Processed

No

11. Click “Process To Contractor”

12. Please confirm “Yes”

13. Message appears advising a new Transfer List TX-#####t# has been generated and will be submitted to named Hydro
Contractor to complete the Transfers.

Continue the above steps to complete all the poles requesting to be sent to Alectra Approved Contractor on the list.

Alectra Joint Use Management Portal

Dashboard
New Application
Applications
Pending Actions
Transfers

About

Process Transfer by Pole TX-0000000997 (Reserved)

General Poles

Google

compie | s

=

-
A

-
Please confirm

" Are you sure you want to forward these 1 tasks to Contractor?
Once process i initiated these tasks will no longer
be accessible from this case (TX-0000000997)

@ Created new Transfer case (TX-0000000999) for User:K-LINE West

Leafet

Map data 62024 Google Terms  Reporta map amor

S X B

Pole Num.

24199

24213

24214

45284 0LD

50533_0LD

51128

New Pole

£ Pole Count: 41

Permit Nu.

RC329

RC178

RC178

RC-D688

20090101

20090101

Process To Contractor

I

Street

@ Cogecowest1 [3

Location Action

GAGE
AVENUE
SOUTHES ~ CONTRAC.

LAWRENCE

MAIN
STREET
EASTSS 1-
EGAGE

MAIN
STREET
EASTSS1-
W GAGE

BALDWIN
STREET S
1-E YORK

MEADOW
LANESS 3
E THORPE

DUNDAS
STREETNS
1-W COURT

DUNDAS
STREETNS
1-E COURT

Processed

No

No

No

No

No

No

No

There is no further action for the Tenant, but the Tenant will receive a copy of the completion email.

DPT-Tenant V6
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4. PROCESS DOUBLE POLE TRANSFERS — REMOVALS

PROCESS FLOW - REMOVAL

Double Pole Transfer List — Remove Attachment

1]
= Generates Status Report
= m& Double poles requiring
% transfer
h 4

Log into Portal

- Review Pole
'E' list requiring
& transfer =
o «  select option
= Remove

Attachment
«  Complete RO Notification Permit
approved
-~
r

e .
T
=] Application with RO1
an Recsived —
=
=
1]
a
=
=11}
=
L
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PROCESS DOUBLE POLE TRANSFERS LIST — REMOVE ATTACHMENT

When the Tenant receives a Double Pole List — Transfer and would like to permanently remove the attachment completely, they may
request this option from the original TX-XXXXX list.

1. Loginto the Alectra ATTACH Module using your user credentials.
2. Click on the “Pending Actions”.
3. Find the TX list and Click “Open”

Nlectra Joint Use Management Portal @ Bollcanats [
- f Pending Actions
o Sign in to your account
Username or email i JectDescrption tion'st Reg Consutant a
T v 7 T v B v
’ Bell I 5
10000000958 Reserved est ope
About o
TX2000000996 wiEST ope
Password

TX0000000995 open
wese

0000000841

AR0000000200

Or sign in with

Alectra OKTA oidc

4. Process Transfer by Pole form opens.

5. Verify Representative Information and update if necessary. Additional emails can be added in the email field using “;”
similar to Outlook.

6. “Save”.

7. Click on “Pole Tab”.

lectra Joint Use Management Portal @ BellCanada [

Process Transfer by Pole TX-0000000996 (Reserved) 4

Dashboard General Boles

New Application

APPLICATION
Applications

Pending Actions
[} Joint Use Application TX-0000000996
Transfers

E
Aol Project Description *

Transfer case submitted by system [05/27/2024 3:53pm]

REPRESENTATIVE INFORMATION

Name * Phone * Email *
e Linda Delibato (905) 555-5555 linda delibato@alectrautilities.com

‘Complete m

8. Click on the “highlighted box” beside the pole you want to action. Pole is now positioned in the centre of the map
window.

9. Click on the “X Mark” icon.

10. “Save”
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|Alectra Joint Use Management Portal

Process Transfer by Pole TX-0000000996 (Reserved)

Dashboard

General Poles h
New Application = o -
EY T 46 X [@ L PoleCount4
Applications @2
jum. New Pole Permit Nu.
Pending Actions
Transfers 22879_0LD 20041027
About
P2 24199 20041027
S
()
@ T (@)
o D . o
o st
T punda®
z T s o167
% T
2

T

e ®

Complete

Leatle | Disclaimer. Alectra does not guarantee the accuracy of information provides
Map duca 02024 Gocgle Tams Ruportamaparsr 1 OCESS REMOVES

Street

Location

KING
WILLIAM
STREET 5§
2WEAST

GAGE
AVENUE
SOUTHES
10N
LAWRENCE

DUNDAS
STREET NS
1-E WEST

DUNDAS
STREET NS
2-EWEST

@ BellCanada [3

Action Processed
a
DEFERRED Vs
DEFERRED  Yes
REMOVED  No
No

Continue the above steps to complete all the poles requesting removal on the list.

11.
12,
13.
14.
15.

Click “Process Removes”
“Enter ROI and Confirm” form
Using Calendar enter “Date”
Confirm “Yes”

appears.

to Engineering Clerk to approve removal.

Alectra Joint Use Management Portal

Process Transfer by Pole TX-0000000996 (Reserved)

Dashboard

General Poles
New Application s = T
Y & 4 X (@ X PoleCount4
Applications @
PoleNum.. NewPole  PermitNu..  Street Location  Action
Pending Actions
KING
Transfers WILLIAM
Enter ROl and confirm 20041027 TReerss | DEFERRED
About 2WEAST
Are you sure you want to process these 1 REMOVE tasks? GAGE
Once process s initiated these removals will no longer be accessible from this case (TX-0000000996) AVENUE
= 20041027 SOUTHES  DEFERRED
9 By Entering Attachment Removal Date, Tenant acknowledges and certifies removals 10N
@ are compliant with Record of Inspection by Attacher” LAWRENCE
DUNDAS
8167 STREETNS  REMOVED
TEWEST
T Record of Inspection
= T This certifies that the construction work has been completed and is consistent with the bi
5 appiication and meets the safety requirements of Section 4 of Ontario Reg. 22/04, The ez R
Lo site has been leftn a condition that presents no undue hazard e
Date of Removals *
§o72024 ]
T Yes m No
@ ® Created and Submitted new Removal case (HWR2024-052)
Google

compit | sae |

Vapdeta 22024 Gocge Terms Reparamaperer |00 00 REIOVES

Message appears advising a new Removal Application (Region) R-####it-### has been generated and will be submitted

@ Bellcanada [3

Processed
a
Yes
Yes
No
No

When the Removal (Region)R#t#t-#ith application is approved email notification is sent to the Tenant.

Removal Application HWR2024-052

jointuse@alectrautilities.com
To @ Linda Delibato

Hello Linda Delibato,

. < Reply

For you records, Removal Application HWR2024-052 is Complete. No further action is required.

Regards,

Alectra Joint Use Team

DPT-Tenant V6
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FINAL STEP COMPLETE TX-###### APPLICATION

Once all of the poles have been actioned on a TX-XXXXX list the next step is to complete the TX-XXXXX list. This will stop all email
reminder notifications being sent regarding the list.

Note: If a Double Pole Transfer application has not been actioned by the Tenant within the 6 month deadline, the application will
no longer be able to be completed by the Tenant.

When all of the poles on the list have been actioned.

Pole Grid get updated with Action and Processed.

Action = removed/transferredwill be removed or transferred
Processed = Yes

1. Click “Complete”
2. Please Confirm “Yes”

JAlectra Joint Use Management Portal @® Iclinewest [>

Process Transfer (Contractor) by Pole TX-0000001007 (Reserved)

Dashbosr General Poles

Applications

N o
Arwooo X

Oakville

I 46 X Pole Count: 41

Pending Actions steyie

sadencch “ o)

+F Moriston

PoleNum.. NewPole  PemitN. Street Location  Action Proces,

Transfers

an viladd GAGE -
About Pustinch gl AVENUE
it fskiy 24199 RC329 SOUTHES

MouNTSs £RG! REMOVED  Yes
wes oanidls 10N

L )
o = sRBTe sTarion LAWREN.

MAIN

lns Hgnview STREET
survey wzaseri s ree EASTSS1-

REMOVED  Yes
SHOREACHES EGAGE

Please confirm MAIN
STREET

24214 101791 RC178 astssy. | TRANSFEL | Yes

WGAGE

to submit the appl Once the applicati
submitted, you will not be able to make any more changes to the

sockron, application. Would you like to proceed?
= BALDWIN

a5284.0.. 10716 RCD688 STREET SS
1]
&) No Yes
= Hawilion g
)

1-E YORK
o o s0s33.0. 50533
Vnoen o] “@“

"y
ANcasTER

TRANSFE..  Yes

MEADOW
LANE SS3-
ETHORPE

20090101 TRANSFE..  Yes

DUNDAS

SIREELHS TRANSFE. Yes

o,

cruriano (o] “winoms

si28 10738

e Sure's conene Auslonpatis W

fecs) O} COURT
) o saae

20090101

TS > DuNDAS
(2] i Zoad =] s1132.0. 10739 20090101 STREETNS  TRANSFE.  Yes
awnon 1€ COURT

&)

& Fulton

STaTIoN Tk 51133.0. 10741
fesl

DUNDAS
STREETNS ~ TRANSFE..  Yes
2.E COURT -

20090101

(4] Leates
T e e Tt Process Remotes | Process Tancte

3. General Page opens
Alectra Joint Use Management Portal @ Klinewest [3

Transfer - COGECO TX-0000001007 (Completed)

G’ General Poles

Application

Dashboard Documents Pending Actions

Applications

Application Status

Pending Actions

Third-Party Representative

Transfers Permit Number Application Status CO m pI ete d Parent Permit Number
Akt TX0000001007 Completed
Applicant Reference Number Legacy Permit Number
Project Description Region
Transfer case submitted by system [05/30/2024 9:58am] WEST

Name
Gogeco West 1

Internal Information

Phene Number
(555) 5555555

Email Address

westjointusg@alectrautilties.com linda.d

DPT-Tenant V6
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Warning Messages:

1. When you try to “Complete” a Double Pole Transfers list without actioning all of the poles on the list you will receive this message.

All Child cases below need completing x

Application ID Type Status

Awraiting Record of -
Inspection

TM-0000000234 TransferPoleToPole

Ok

This message indicates that the TM-###### still requires submission before the Double Pole Transfers are complete.

2. When you try to “Complete” a Double Pole Transfers list without actioning all the pole on the list you will receive this message.

® please complete all pole transfers before Completing

You will have to back into the original Double Pole Transfer application and action all poles.
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DOUBLE POLE TRANSFERS — APPLICATIONS THAT ARE GENERATED

A Double Pole Transfers is a List prefixed with the letters “TX”

A Transfer Move Application is prefixed with the letters “TM”

A Removal Application is identified with the Region and the “R”

Double Pole Transfers

TX=Transfer List

TM= Transfer Move application
HWR2024-005=Remaoval Application

Double Pole Transfers

Tenant Completes

Tenant Defers Transfers

Tenant Send to Alectra

Tenant Remove

Timed out Transfers
Automatically sent to

New Transfer List
created
TX0000000853

Transfers Completed
TMO00000855
Reguires ROI1

New Transfer List
Created
TXODDODD&854

Transfers Complated
TKMO0D000BSE
Requires ROI

Remgval Permit
Created
HWR2Z024-003
Requires Declaration

of ROI

List to Tenant Transfers Contractor Attachments
Contractor
Transfer List
TX0000000851
TWMDDO000BS2
Requires RO

New Transfer List
Created
TX0000D0BSE

Transfers Completed
TMOODO00855
Requires ROI
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EMAIL NOTIFICATIONS

Double Pole Transfer lists are generated monthly and sent to the Tenants by email notification to action the transfer of existing
attachments. The Tenant has 6 months to action all the poles requiring attachment transfer. Reminder emails are sent monthly
thereafter, a final reminder is sent 30 days before the end of the 6 month time period. And finally, if all of the pole transfers have
not been completed from the original Double Pole List, the remainder of the poles is sent to an Approved Alectra Contractor to
complete the transfers.

Notification

| Alectra Double Pole List TX-0000000986 from May, 2024
emall:

. Repl &y Reply All —> F d
° Jointuse@alectrautilities.com € Reply %3 Reply orwar ﬁ

To East Joint Use; BRUTON Steve Wed 5/22/2024 11:14 AM

Hello Rogers Canada ,

This is reminder # 1 that Alectra Double Pole list TX-0000000986 requires your prompt attention. Should you have any questions, please feel
free to contact your local Alectra Joint Use representative.

Regards,
Alectra Joint Use Team

Reminder

email: Alectra Double Pole List TX-0000000987 from May, 2024

. Repl 5 Reply All —> Fu d e
o Jointuse@alectrautilities.com ) Reply %) Reply orwar ﬁ

To East Joint Use; BRUTON Steve Wed 5/22/2024 11:14 AM

Hello Rogers Canada,

This is reminder # 1 that Alectra Double Pole list TX-0000000987 requires your prompt attention. Should you have any questions, please feel
free to contact your local Alectra Joint Use representative.

Regards,
Alectra Joint Use Team

Reminder

i Alectra Double Pole List TX-0000000987 from May, 2024
emall:

. . Repl & Reply All Fi d
° jointuse@alectrautilities.com 3 Reply | & Reply —» Forwar 1]

To EastJoint Use; BRUTON Steve Wed 5/22/202411:34

Hello Rogers Canada ,

This is reminder # 2 that Alectra Double Pole list TX-0000000987 requires your prompt attention. Should you have any questions, please feel
free to contact your local Alectra Joint Use representative.

Regards,
Alectra Joint Use Team

30 Days Alectra Double Pole List - Urgent TX-0000000987
Notice email: o ointuse@alectrautiitics com €5 Reply | % Replyall | —> Forward | | Kl

To East Joint Use; BRUTON Steve Wed 3/22/2024 11:44 AM
Hello Rogers Canada,

Please note that this is the Final reminder that Alectra Double Poles List TX-0000000887 requires your prompt attention. Action must be taken
within 30 days of 2024-05-22T15:43:17.327Z to complete the remaining transfers of your attachment(s) and verification confirmed by updating
the above application in the Alectra ATTACH portal. Otherwise, your transfers will be assigned to an Alectra contractor for removal from the
poles contained on this list as of 2024-05-22T15:53:17.327Z and you will be invoiced for all costs incurred.

Regards,
Alectra Joint Use Team

Final
Notification
email:

Final notification regarding Alectra Double Pole List TX-0000000987
° jointuse@alectrautilities.com €3 Reply | €) Reply All | — Fomard | | i

To East Joint Use; BRUTON Steve Wed 5/22/2024 11:54 AM

Hello Rogers Canada,

Thank you for any transfers that were completed on Alectra Double Poles List TX-0000000987. For the remaining transfers not completed and
updated in the Alectra ATTACH module, these transfers have now been sent to an Alectra-apporved contractor for removal and you will be
invoiced for all costs incurred. Should you have any further questions or concerns, please contact your local Joint Use representative.

Regards,
Alectra Joint Use Team
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REVIEW DOUBLE POLE LIST TRANSFER LIST APPLICATION

Alectra Joint Use Management Portal

Transfer TX-0000001002 (Awaiting Transfer)

Dashboard General

New Application

Application
Applications

Poles

@ BellCanada [3

Documents Pending Actions

Pending Actions Permit Number

Transfers TX-0000001002

Aboit
AbDH Applicant Reference Number

Project Description

Third-Party Representative

Transfer case submitted by system [05/28/2024 12:25pm]

Application Status Submitted On Parent Permit Number

4
O

Awaiting Transfer 28/May/2024

Legacy Permit Number

Region
WEST

o -~ O

Name
Bell Canada

Internal Information

Phone Number Email Address

e

westjointuse@alectrautiliies.com;steve.brt

Contractor Assigned
kline_west

D

Transfer Date
28/May/2024

Warning Date
28/May/2024

L S

1. Permit Number

A read only field that is system populated based on the Region poles selected by the
pole tab.

2. Application Status

Indicates the Status of the Application

3. Submitted on

Date Double Pole transfer list was generated

4. Parent Permit Number

Not used on TX Double Pole Lists

5. Applicant Reference Number

Not used on TX Double Pole Lists

6. Legacy Permit Number

Not implemented by Alectra

7. Project Description

A read only field that is system populated

8. Region

A read only field that is system populated based on the Region

9. Third Party Representative

Name, Phone Number, email

10. Contractor Assigned

Contractor that will automatically be assigned after the 6 month deadline

11. Warning Date

Date the last notification will be sent to Tenants

12. Transfer Date

Date a new transfer list is generated and sent to the Contractor
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REVIEW DOUBLE POLE TRANSFER LIST POLE TAB

The Poles’ tab allows the user to view the poles on the Double Pole Transfer list.

|Alectra Joint Use Management Portal @ BellCanada [

Transfer TX-0000001002 (Awaiting Transfer)

Dashboard General Poles Documents Pending Actions
New Application
e 685 Export to Excel
Applications
PoleNum..  NewPole  PermitNu. Street Location Action Processed
Pending Actions o
KING -
Transfers
WILLIAM
22879.0LD 20041027 No
— o STREET S5
2WEAST
GAGE
Kin AVENUE
9 Mﬁ//,am 24199 20041027 SOUTHES No
St 10N
| LAWRENCE
Kinn
Pole Number: 2679 8 g, DUNDAS
Height 55 51126 8167 STREETNS No
Claas:3 2-EWEST

Material: WOOD King Wiy
Owner: COMPANY POLE. llia, st o
Year
FID: 5104933

State In Service

sty

e -
Leatet | s
Google Vap deta 22024 Geogs Terme Repartamaperer POl Count: 3

6. Map Window

7. Hovering over a pole
With the mouse hovering over a single pole will present a floating box with pole attribution exposed to the module. Pole

Number, Height, Class, Material, Owner, Installation Year, and the FID key unique to the GIS

8. Box beside Pole Numbers
By clicking in the box beside the pole number, the map will position that pole in the center of the map window

9. Pole Grid
Includes Pole Number, New pole, Existing Permit Number, Street, Location, Action, Processed.

10. Export to Excel
Allows the user to extract the list to an Excel sheet.
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REVIEW DOUBLE POLE LIST DOCUMENTS TAB

@ BellCanada [

|Alectra Joint Use Management Portal

Transfer TX-0000001002 (Awaiting Transfer)

Dashboard General Poles Documents Pending Actions
New Application Engineering Drawing - PDF Engineering Drawing - Auto Cad
Applications Additional Supporting Documents Structural Analysis Report - PDF
Structural Analysis Report - SPIDAcalc file Purchase Order
Pending Actions
Certification Letter Record of Inspection
Ml sy Review Fees
About Estimate Letter Review Comments
MC/PUCC Approval N As Built

The ‘Documents” tab allows the user to attach various documents to accompany the application. There are no documents that are
required for a TX-###### Double pole list. The Tab will appear without any information.
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